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QUICKSTART

A series of helpful guides provided by the Information Technology Department

Post Downtime Patient Recovery Process

Backdate Quick Reg

Downtime Patient Event
Downtime Patient event should be setup for patients have downtime paper charts in place.

e Highlight the patient and click the Set Event icon from the tool bar.

e Tick x Downtime Pt.
e Click OK.

Click the Quick Reg icon from the tool bar.
Search the patient.
Complete mandatory fields.

Update the arrival date and arrival time.
Click OK.
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e The Downtime Pt icon will appear on the Tracking Board.
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Backdate Triage @ao <me s m
* Highlight the patient and click the Triage (== Triage Assessment
|C0n from the tool bar e ’E:»;Lﬁﬂﬁ DOWNTIME, Patient ;ii:i;: Age: BVears E"l:":;:wnm Interpreter:
BTF Vel Sgns P [Address:
e Complete mandatory fields. e Trage Detais
Orthostatic Vital S
. : Presenting Information for Tracking Board [word i) Assessment (NO word i)
e Update the Triage Date and Time. P oo ot e e+ T @ tee BUZ
e Green tick to sign off.
= C Teeotvi Emergency Preseniaion - Preserking Proien: Tiage Categoy
Bleed FR - 3 v
USRS L. Ruoang ENE) Triage Date: Mode of Care
04072018 [2{[z]o2i0 |+ -
Airway, Breathing, Circulation and Disability
Airway at Risk [Eve @ No | observation © Assessed
@ [
Breathing Difficulties |D Yes @ Ho |
Circulation Abnormal [Orves @ No |
Disabilities (AVPU) [@ 2 © Verbal © Pan O Uniesporsive: |
Problems & Alerts.
[No qualitying data available.
Backdate Nurse Initiated Protocol
° nghllght the patient and click the Events < DOWNTIME, Patient > =
H Royal Alexandra Hos.. MJRN:1373968 Age:8 years No Non-Clinical Alert... - LocationiEmergency Cubes; Triage CHW
Set Event icon from the tOOI bar DOWNTIME, Patient DOB:01/01/2010 ** No Dosing Weight ...Adm:04/07/2018 02:00 Dis:<No - Discharg...
° Tle PI’OtOCO| Commenced =* Allergies Not Reco... Gender:Female AdHoc Subscribe:Not...
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e Modify Time window pops up. LLLo.0a Dichorond
Modify Time =]
e Update Date/Time of Nurse Initiated Protocol.
H Date: Time:
e Click OK. —] [wumme =] e :]
pe
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Backdate ED Dr Seen/Subspecialty Review/Senior Early Review

e Highlight the patient and click the Events < DOWNTIME, Patient > B
. Royal Alexandra Hos.. MJRN:1373968 Age:8 years
Set Event icon from the tool bar. DOWNTIME. Pationt DOB:01/01/2010
. .. ** Allergies Not Rec... Gender:Female AdHoc
e Tick ED Physician Exam. —
Curterit | Madify
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[4/07/2018 11:14:05 ED Physician Exam Done/Complete Request Event
04,/07/2018 02:00:00 Doctor Exam ToDo Request Event
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ToBe Dischaiged
. . . Modify Time Bl
e Modify Time window pops up.
e Update Date/Time of ED Physician Exam. [D*e- L ]
- — ((wrams_ 3 [+] nos S
¢ Click OK, = o
Backdate Admit/To Be Discharge decision
; H ; ; Events < DOWNTIME, Patient > ==
o nghllght the patlent and CIICk the Set Royal Alexandra Hos.. MMRN:1373968 Age:8 years No Non-Clinical Alert... - Location:Emergency Cubes; Triage CHW
Event icon from the tool bar DOWNTIME, Patient DOB:01/01/2010 ** No Dosing Weight ...Adm:04/07/2018 02:00 Dis:<No - Discharg...
: . . . ** pllergies Not Reco... Gender:Female AdHoc Subscribe:Not...
e Tick Admit/ To Be Discharge. [ Curtent iy
i I i 7] 4] ) [ Consult - OtherSur [ MH/PECCRequest || Transfer - Accepted [ ALLEVENT TYPES [ |BTF
¢ DOUbIe CIICk on the tlme Of Admlt/ TO | Admit Paper Attended | ;Consu\:tm;-F’wch?alr CINGT v .TlanspouBaok::i | Ac Change [ Commuricati,
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[ CIN Review " HFNPO2 Needed Protocol Commenced | Arival | Done/Camph
Consult Otthopaed ! Isolation TaBe Discharged Bed Management Fast Track
| Consult - OtherMed ] M Fluids Transfer Bed Status | General
<[] »
[V]Request  [V]Stat  [] Complete (] Automated
Titme Event Type Status User Drder Status
Adimit Admit/Depat Request Event
04/07/2018 02:00.00 Doctor Exam ToDo Request Event
e Modify Time window pops up.
. ToBe Disch. d
e Update Date/Time. Modity Time =)
e Click OK.
Date: Time:
[wnmma =] nm :] i
= [t ]
Backdate Departure Ready
e Highlight the patient and click the Set Event icon from the tool bar.
e Tick Depart Ready.
e Double click on the time of Depart | Admit [ | Coneult - OtherSuig | MH/PECC Request || Transfer - Accepled
Read | Admit Paper Attended || ConaultCmp-Paychiatr || NGT | Tranzport Booked
eaay. | Antibiotics /| Depart Ready NP Exam ] Tieatment commenced
| Bed-Ready 1 DISA A Fatient | Pathway - Sepsiz 1 Usinalysis
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Time Event Type Status Uzer O
06,/07/2018 11:58:20 Depart Aeady Admit/Depart  Request Event
18/04/2018 15:06:00 Dioctor Exam TeDo Request Event  JMO1, TEST
. . . ToBe Disch. d
e Modify Time W|_ndow pops up. S o
e Update Date/Time.
H Date: Time:
e Click OK. [wnmma =] nm :] i
e =
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Backdate Discharge

e Highlight the patient and click Depart Process from the tool bar.

e Click Actual Discharge.

Discharge Conversation window pops up.
Complete mandatory fields.

Update Discharge date and time.

Click OK.

Print Record / Summary e
| AcwalDischarge ¥4
Depart Checkout # Transher ..{
& ED Discharge [SIETEE]
10 -

— Registiation Information

Registration Date:

Registration Time:

02/03/2018 11:53

— Discharge Information
Discharge D ate: Discharge Time: FN Discharge Disposition: |
0640772018 : |z| 0200 Departed: Treatment .. + |

Referred to on Discharge:
Medical Pract other t..
Deceazed Information

Deceased Date:
e

Feferred to Facility:

-

Deceased Time:

Reason for Hospital Transfer:

— DELAY REASONS

I— Triage to Treatment Delavs
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