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PowerChart Administration Staff Note

Adding an Administration Staff Note

Search for the patient.

Click AdHoc.

Select Administration Staff Note.

Click Chart.
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The Administration Staff Note appears.

Complete the form.
Note: Yellow fields are mandatory.

Click the green tick to sign the form.
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*Performed on:

. . . Last
Administration Staff Note Updaed:

[MRN: 0910930 LUNCH, Lunch Sex: M Age: 9Years DOB: 08/01/2008 Interpreter: Yes ‘

Home Ph: 3332432242 Mobile: Language: Aboriginal English, so describ
Address: Try this address WESTMEAD NSW 2145

Type of contact with patient? ‘o Face o face O Phone O Emal O Lalter O Other ‘

Location B Outpatient area E
Comments

[Tahoma W = @ 4|=le BlUlZlS

Enter Password.

Viewing an Administration Staff Note

e Click ContinuousDoc.

e Click Document Type from the Document Filters.

e Select Administration Staff Note.

Document Filters

Timeframe -
Document Title -
Document Type -

| | Administration Staff Nots

e Administration Staff Notes will appear on the right hand side.

Document Filters Document List
Timeframe » | [SOrt By: Time |Newest on top
Document Title - | | Administration Staff Note
Document Type -

Document Status -
Encounter Type -
Encounter -

Document Detail

Enter Text to Search Content

CHW WL Removed Invalid date

Administration Staff Note (Administration Staff Note )
Administration Staff Note Entered On: 25/01/2017 09:38
Performed On: 25/01/2017 09:35 by )

Administration Staff Note
Location : Patient Administration
Comments : test test test
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Modifying an Administration Staff Note

-
e Click Form Browser.

|- F?Wednesday 25 January 2017
B, - [09:35 Administration Staff Note (Aujaiibet
-7 Monday 09 January 2017
ﬂ 13:33 Oncology Observational/ Ind
|- FWednesday 23 November 2016

¢ Right click on the form.
e Click Modify.

e Click the green tick to sign the form.
e The form will now show a Modified status.

Uncharting an Administration Staff Note

Form Browser

- Wednesday 35 January 2017
¢ Right click on the form. EE jra:‘”“':'te
e Click Unchart. |

e Click Form Browser.

View

Modi
| Unchart

--DW&dnEdav 23 November 201

(+) Administration Staff Note (Unchart) - LI

e Enter a comment.
e Click the green tick to sign the form.

*Performed on: | 27/01/2017 :IB | 0936 :I

Uncharting this form will change the status of all the re|
I'_\ with this form to "In Error"

Comment:
WWritten in error

e The form will now show an In Error status.
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