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PowerChart Administration Staff Note

Adding an Administration Staff Note   

 Search for the patient.  
        

 Click AdHoc.  
                 

 Select Administration Staff Note.   
             

 Click Chart.     
                 
    

 
 
              

 The Administration Staff Note appears. 

 Complete the form.  
Note: Yellow fields are mandatory.  

 

 Click the green tick to sign the form. 
     
               

 
 
 
 

 Enter Password. 
 

Viewing an Administration Staff Note  

 Click ContinuousDoc.             
 
 

 Click Document Type from the Document Filters.  

 Select Administration Staff Note.  
 
 
 

 Administration Staff Notes will appear on the right hand side.  
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Modifying an Administration Staff Note 

 Click Form Browser.                   
 

 Right click on the form.  

 Click Modify.  
 

 Click the green tick to sign the form.                     

 The form will now show a Modified status.  
 
 
 

Uncharting an Administration Staff Note 

 Click Form Browser.                   
 

 Right click on the form.  

 Click Unchart.  
 

 

 Enter a comment. 

 Click the green tick to sign the form.   
  

 
 
 
 
 
               

 The form will now show an In Error status.  
 
 


