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Scheduling an Outpatient Appointment from 

Request List

 Click Scheduling Appointment Book.  
 

 

 Click Request List Enquiry.  
 
 
 

 For Inquiry, select 01-Referrals by Appt Type.  
 
 
 
 

 
 

 Click the ellipses for Appointment Type. 
 

 
 
 

 Select required Appointment Type.  

 Click OK.  
 
 
 

 Click Find. 
 
 
 

 Right click on the referral.  

 Click Link. 

 Click New Appointment. 
 
 
 
 
 

 Select a Link reason.  

 Click OK. 

 Schedule appointment.  
 
 
 

 


