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Orders — Working with Favourites

The Orders window enables you to create and manage your ‘favourite’ orders. Favourite orders can be
created to speed up the ordering process by having at your fingertips the orders you use most often. Your
Favourites folders are yours and yours alone. No one else can view them or use them. Your Favourites
folders are yours to create, move, delete, and organize.

Adding a Favourite Order

e Click on the Orders item from the patient’s chart menu

TEST, Peter

** Allerg

Age:8 years

Gender:Male
Menu x e - |# oOrders

Allergies

Location:Surgical Ward; 01; 06
Adm:02 012 8:28 Dis: <No - Discharge date: [ TEST]

MRN:9999997

EPFrink & 1 hours 45 mindtes ago

Yiew

M Display IAI\ Orders (&)l Statuses]

[ §

Customize View

Orders for Signature
- ordars . | |‘? ‘Order Hame |Status Details -
Laboratory = Laboratory ]

dical Imaging

nical Service
[ Medical Supplies M E

- Recondiliation History

= Skin Wesicle Swab Cult,.. Processing
M ¥ activated Protein © Ordered

resistance

Bone marrow MRD flow  Ordered

vt f£ Bone marrow MRD PCR. Ordered

Cancellation requested by dockor,

31-May-12 15:51:00 Req Date and Time, Routine, Page# 6245, Clinidian ta ...,
Collection requirements: 3ml citrate

31i|May—12 15:51:00 Req Date and Time, Routine, Page# 6245, Clinician to
Collect

31-May-12 15:51:00 Req Date and Time, Routine, Page# 6245, Clinidian ko

Collect

M ¥ breastmikeiz Ordered 31-May-12 15:51:00 Req Date and Time, Routine, Page# 6245, Clinidian ta ...,
Collection requirements: Breast milk

M fﬁ Day & blast count Ordered 31-May-12 15:51:00 Req Date and Time, Routine, Page# 6245, Clinidian to ...
Collection requirements: 1ml EDTA

M fﬁ: Folate Studies Ordered 31-May-12 15:51:00 Req Date and Time, Routine, Page# 6245, Clinidian ko
Collect

M ¥ ko Ordered 31-May-12 15:51:00 Req Date and Time, Routine, Page# 6245, Clinidan ta ..,
Please call Haematology regarding collection tubes,

M fﬁ Masopharyngeal Ordered 31-May-12 15:51:00 Req Date and Time Routine, Spukum, Culture for testin...

& Details

Related Results

Displayed: All Active Orders | Inactive Orders Since 25/05/2007

Shaw More Drders. .

icders For Sianatue

e Click on the Add button to display the Add Order window.

e Find the specific test that you wish to make a
Favourite and click to order.

e Enter the patient’s current Clinical History, and
then click on OK.

e The order is added to the list of orders to sign.

e Click on the Done button to close the Add Order
window.

e Click on the order to be modified.

e \Within the Details frame, a complete list of
details associated with the order appears; any
details that require modification or further
information are highlighted in yellow.
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=) TEST, Peter - Add Order

TEST, Peter
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Orders for Signature
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8 ¢ Click on the first highlighted field and complete the Detail values.
When all detail values have been satisfied, the order state icon will no longer appear next to the order

name.
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*Routine Pathology YWard Collection: T Yes (8 Mo
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e DO NOT CLICK SIGN YET... Once all the Details have been entered, right-click on the order and select
Add To Favourites. The Add Favourite window will display. By default the order will be added to the

‘Favourites’ folder.

NOTE:
Orders that have been signed cannot be added to your Favourites folder.

The Favourite saves the order and its associated order details. To save time, select your most
commonly used values for the order details.
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e Click on OK to add the order to the default S add Favarls =Ilx]

folder. PowerChart will add the currently selected orders ko yvour Favorites,

e Alternatively click the New Folder button to Name:  [Abumin Level

create additional, appropriately-named
Ly . . Create in: Mew Folder. ..
folders within which to save your favourite e |
orders.
Your order has now been saved as a Favourite.
Qf I Cancel

Accessing your Orders saved as Favourites

e From the Orders menu on the patient’s chart, click on the Add button.
The Add Order window appears.

e Click on the Favourites button. |

=) TEST, Peter - Add Order

TEST, Peter

** Allergies ** Gender:Male

Find: I #h I Starks with j Type: & Inpatient&mbulatary vl
ESH hi ' Foider: Favorites Search withir: IM j At location: I CHw! j
Alburnin Level

Routinge, Page# 1245, Clinician to Collect
Collection Requiremerts:

TEST. Peter - 9999997 Dane |

e Select the Favourite order you wish to add and continue completing any required information as usual.
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Organise your Favourites Folder

¢ Inthe Add Order window, to the right of the Favourites button is a black down-arrow. Click on this arrow
and select Organize Favourites.

M ) TEST, Peter - Add Order

TEST, Peter
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TEST, Peter - 9999997 Done

e The Organize Favourites window appears.

e Select your order item or folder, then use the J Organize Favorites ol x|
approprlate bUtton to Rename’ Move to To create a new Folder, click Create = £ Favorites
Folder or Delete. You can also mouse drag Folder, To rename, select the item "F oncology
. and click Rename. To move an item to H
and drop items to move them. & Folder, select the item and click Move =8 P
. rmnin Leyel
e Click on Create Folder to create a folder to Foler.
within the currently selected folder. Create Folder | Rename | ﬂ
e If you wish to display the favourite items Move ta Folder. . | Delete |
alphabetically within folders, tick Sort ﬁ
favorites alphabetically.
[¥ Sort Favaorites alphabeticallyi
e To change the order of the favourite folders,
select a folder and press the il or 8] I Sort Favarkes alphabeticaly Cose |

arrows.
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