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Nurse Collections - OTC

Collect the paper Pathology Request form from the Front Desk

Check that the order is a Future Order.

If not a Future Order, revert to the manual collection method (see end of Quickstart)
Click Patient List

(N.B: If patient’'s name doesn’t appear on the list ask the clerk to check them in)
Open the Patient’s Chart

Click on Orders on the Menu
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8. Click on all the orders for collection, right click and select ‘Activate’
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Click on ‘Task List’ on the Menu
& Add
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Task List

Select all the orders for collection
(Hint: Click on the first order and hold the left mouse down and drag down to highlight all the orders)
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Pathology Collections

Task retrieval completed

| |Task Description Task Skatus |Scheduled Drake and Time |C0mpleted Date and Time

Meed to Colleck: 1 EDTA Wolume 2,00 mlL, Accession # 13-126-0026 F 2 Clot Complete 05/05/2013  12:34 00502013 12:52
Wolume 4,00 mlL, Accession # 13-126-0026 D; Yolume 9,00 mL, Accession #

v 13-126-0026 E 1 Coag Yolume 1,00 mlL, Accession # 13-126-0026 C 2 LiHep
Yolume 2,00 ml, Accession # 13-126-0026 A; Yolume 9,00 mL, Accession #
13-126-0026 &

v Meed to Colleck: 1 Sweab Wolume 1,00 EA, Accession # 13-126-0028 A Complete 06/05/2013  12:34 0052013 12:53

v Meed to Collzck: 2 CSF Tube Yolume 3.00 mL, Accession & 13-126-0027 &; Yolume  Complete 0B/05/2013  12:34 06J052013  12:52
3.00 mL, Accession # 13-126-0027 B

v Meed to Collzck: 1 Li Hep YWolume 2.00 mL, Accession # 13-126-0030 4 Complete 0B/05/2013  14:30 O6I05/2013  14:47

4 Meed to Colleck: 1 Sterile Cont Yolume 100,00 mL, Accession # 13-126-0033 A Complete 06/05/2013 1500 06/05/2013 14147
Meed to Colleck: 1 Sterile Cont Yolume 100000 mL, Accession # 13-126-0035 4 2 Complete 05/05/2013  15:00 060502013 1447
BEL Tobe Yelime 10 O ml Acceccinn 3 1%124-007%5 B Yobime 10 00 ol

Right click and select Print, Reprint Label
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e You will be prompted to select the label printer.
e Select the label printer Ibotcl (set as default the first time)

[2) Select Label Printer x|

Label Printers:

Prinker Ma... | Printer Details I
ak_zebra_01 Zebra ZTZ30

Dummy_La... Dummy_Label

Ibbiogen1l Label Printer - Biogenetics(lbl-biogen-01)
Label Printer - Ibl_camperd_01

Ibemergl Label Printer - Emergency(lbl-emerg-01)

Ibhaemz Label Printer - Haematology(lbl-hasmbb-02)
Ibspecrecl Label Printer - SpecRecilbl-specrec-01)
Ipgo Zebra label printer

I™ Set as default label printer

Cancel

e Collect the specimens and affix the labels to the containers (*ensure label matches correct tube (EDTA
tube = EDTA label)

e Write the collection date and time on the label. Send the specimen to the lab.
¢ Return the patient’'s Task List
¢ Right click on the correct task and click Chart Done.

If the order has not been placed as a future order

Revert to the old system:
e Use the paper Pathology Request form
e Obtain patient labels from the clerk.

e Collect the specimens and affix the patient labels to the containers.
e Write the collection date and time on the label. Send the specimen to the lab.
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