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Documentation of ENT Assessment

ENT Assessments and clinic notes are completed via the ad hoc charting icon in PowerChart.

How to Ad Hoc Chart

ﬁg*’-dHDC e Open the patient chart (by selecting the patient from a patient list or by searching for the patient using the

Search tool dd )
e Click on the Ad Hoc Charting icon.

xTear Off xnttach % Change m Suspend -'h;éacharges P Charge Entry jﬂ. Exi Ei‘é.ﬂu:lHoc PM Conversation ~ @l Explorer Menu Scheduling Appointrment Book. B

To open the ENT Assessment form

e Inthe Ad Hoc Charting window, the available charting forms are organised in folders on the left. The ENT
Assessment form is under the ‘ENT Service’ folder.

& ad Hoc Charting - TEST, Peter

£ General Formz - ients follow-up
Ea Inpatleht Farmsz _<. §

23 Dutpatient Formz Emgs T Tollow-up

& Alied Health.Forms [T & ENT ED Referral Request

&3 Asthma Service [T & ENT Riefenral to Clinic Approval

3 Bumnsz/Plastic Service
£ Cardiac Service

3 CERS [Clinical Emergen
1 Diabetes Service

< 3 ENT Service

ic
3 Haematology Service
£3 ICU Forms

e Click in the box next to the ENT Assessment, then click on the Chart button. This will open the ENT

 Chat | Assessment form.
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Documentation of ENT Assessment

R

4 ENT Assessment

LINDOC, Marg

VEHO w4+ | @E L

*Performed on:

Ear Assessment
Nose Assessment
Throat assessment
Medications
Orders this visit

Management plan

13/07/2009

Informeation for review

Referral Source

Referral source
details (if required)

History of ENT
related i

Document operation
rformed. date and

hospital in which

operation was performed

Significant other
conditions

“Problems™ are long term

period of time.

“Diagnosis” refers to the
problem THIS visit and
will only display on this
form

JT="e|

ENT Summary

IO CHWED O CHW - Dther OGP O Extemal specialist O Other

By: Allen . Margaret

I | slm(e] Blulz]s|

Grommet, left ear: 15/3/09 Baulkham Hills Private
Grommet, right ear 16/4/03 CHW

infonmaton entered frere Wil appaar on the next 1on7 &l the next \isi

Problem List l%

Classification Yiew Active Problems =

'The ENT operation history box is & free text box that has unlimited space. The fex? can be formatied. Tha

Change View

> [ 83 [ Annotated Display [ Mame of Problem [ Orset Date | Classification | Lif= Cycle 5t
O All Problems
Asthma Asthma 6/05/2007  Medical Active
Congenal heart diease  Congenital heart disease edical Active
Dawn syndrome Down spndiome Medical Active
4| |2
Diagnosis
Date. [ Ciinical D

G038 Glue ear

o
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Documentation of ENT Assessment

e The ENT Assessment form consists of a number of pages. The first page you see is the Summary page. To
navigate to a different page/area of the form, click on the relevant section from the list on the left.
—loix|

By: Allen . Margaret

ENT Summary

Information for review

Ear Assessment Heferral Source IO CHw ED OCHW -Other OGP O Evtemal specialist O Other.

Mose Assessment

Referral source
Throat assessment

dtails (if required)

Medications

e = @) sl=lel Blulz|s

Grommet, left ear: 15/3/09 Baulkham Hills Private
Grommet. right ear 16/4/08 CHW

Orders this visit

History of ENT
Management plan related operations

Entering a problem into the form

e Onthe Summary page, one section of this form consists of a Problem List. You can add a problem to the
Problem List by right-clicking in the white display area of the Problem List and selecting Add New Problem.

ENT Summary

I

Information for i

Ear Assessment

Referral Source |O CHW ED O CHw -Other  O'GF O Extemal specidlist © Other

Mose Assessmer

Referral source
Throat assessme

details (if required)
Medications

Ja | ER= 4 ||| BlU|7]|S|

Orders this visit

History of ENT
related operations

Grommets Baulkhar Hills Private 14/7/08

Managemert pl

Document operation
performed, date and
hospital in which
operation was performed

othe| ification View

ctive Prablems - Change View

[ Annotsted Display [ Name of Problem [ Oret Date | Classification | Life Cycle 54|
“Problems” are fng term ‘All Problems
problems that wi Cerebral palsw Cerebral nals, edical Active
continue to exist [ Urgent Clincal review recuired Clinical exari ] Blerts Active
rrented] o e 6 Clincal ial paricipant Clinical el pg ——————————— Plerls Active
B Chi Clivicaltial bz views Preblem Hitory.. Blerts Active

Yisw Encounter History.

Add Conmert . /

iz T

Diagnosis

“Diagnosis” refers to th i B L

oroblem THIS visit and [annatated Disp... [ Cirical Dx. [oate [Clssification. ~ Meding Sezrch..,

yall iy display on tis ‘ mopetes .
< ——————————————— -

e You can also modify or update the problem and see who has entered the problems - right-click on the
problem and select View Problem History.

L ENT Assessment - CLINDOL, Marg 1ol x|
~EO wF ++ @F &

*Performed on: [RHIEAE] By: Allen . Margaret

ENT Summary

Infarmation for review

Ear Assessment

A “problem” is a Hose sesaert
condition that st asssmen
exists over a
period of time

Document operation

and can be performed, date and
. hospital in which The ENT operation history box is a free text box that has unlimited space. Tha text can ba formatied. Tha
viewed every

operation was performed (1,0 o niared here wil appear on the next form el the nesxivisit
time the patient

Referral Source IO CHW ED ) CHWw - Other OGP O External specialist O Other

Referral source I
details (if required)
Medications

o = @) iz |e| Blulz|s|[E=

Grarnmet, |eft ear: 15/3/09 Baulkharm Hills Private
(Grommet, right ear 16/4/09 CHwW

Drders this visit

History of ENT
Management plan related operations

is admitted. Problon List
Significant other Classification View Active Prablems - Change View
conditions &1 i | i —II
H H *5 Anotated Displa) Name of Froblem Onsel Date | Classication | Life Cyele St
This differs from Problons” re ongtom (5 A
“d. [ Dmiz!emllhal 1~I|" Asthma Asthna 26/05/2007  Medical Active
continue lo exist over a
a |agn03|s Cond ey Lol it Congia oot docccs Aciive

Add Mew Problerm. ..

which can only

4 Update Prablem. .. |
be seen for this View prob Hiizr
.. . Wiew Encounter History. .
visit and only in “Diagnosis” rofors to e Ziagnosts pm—
problem THIS visit and Date Clinical Dx - @@ @ ]
th e ENT ;mll only display on this 28/05/2003 Glue ear tablish Relationship.
orm
. L
assessment ine Searc
roperties
notes.
Add Diagriosis
Problem History [Down syndrome] 1[
= Down syndrome
[E1- Onzet date: _,lj
L. Corfirnation: Confirmed inProgress

Classification: Medical

[E- Status update: 23/05/2009

ife cycle: Active

28/05/2009 12:36 PM, Allen , Margaret
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Documentation of ENT Assessment

Entering a diagnosis into the form

e Right-click in the white display box of the Diagnosis area and select Add.

“Diagnosis” refers to the ~ Diaonosis

pri@em THIS visit and Date Ciinical D
will only display on this ZEON0E Gy sar
form

Add Diagnesis

Clinical Diagnosis x|

Clinical D | Secondan Descriptionl Eommentl Related Diagnosisl

*Chinical diagnosis: || | ™| Freetest
Annotated dizplay: I

Qualifier; j
*Confirmation: Corfirmed j
*Date: I‘I?.-’D?HEDDS E Severity class: I VI

=Classification: IMedicaI

Severity: I
Certainty: I - I
Probability: I ﬂ

*Clinical service: |Mon-Specified

*Dx type: Wiarking
Rark: I

Leflell L]

t3

Responzible provider: I

] | Cancel |

e Complete as required. Note that if a text entry box is yellow, it must be completed. If the text entry box is

white, the data is either optional or it has been pre-completed - you can still change it if you wish.

Information for Review (Allergies and Outstanding Orders)

The Information for review section of the form reviews information that has been previously documented into the

patient chart i.e. Allergies and Outstanding Orders. Note that you cannot enter information here*.

4 - ENT Assessment - CLINDOC, Marg

YEO s E+ + B2
=]

*Performed on: |geliEReliE] H 1650

Intorm

Information for review

This section is for reviewing previously doc
of this ENT Assessment.

Ear Assessment 9
Mose Assessmert
Allergies

Thioat assessment

ion. New allergies and orders can be entered upon completion

Medications No Allergies Recorded
Orders this visit i

Management plan

Outstanding Orders: All orders with a status of 'Future’, 'Ordered’ or 'In Process'

ORDER NAME STATUS ORDERED ORDERED BY
X-Ray Head Ordered  26/05/2009 Allen , Nargaret
Full Elood Count Ordered  26/05/2003 Allen , Margaret

The Outstanding Orders section only displays “Future”, “Ordered” and “In process” electronic orders. If the order

has been completed, the result will display on the Results page of the patient chart.

*|f you wanted to enter an allergy for example, you would need to navigate to the allergy page of the patient’s

chart:

CLINDOC, Ma[g GenderFemale Location:Surgical Ward

DOB:26/05/2005 MRN:1022283 Adm:26/05/2008 12:32 PM Dis:<No - Discharge date> [ Revi

== Allergies Not Recorded ** Age:4 years
D L3

Allergies

hPrint & 0 minutes ago

Wik Al s Feyzwed
Clirical Motes 5
Contacts & Alerts Info deAdd  Modiy  F NoKnownAllewgies < Feverse Alloiy Check. | Displayactive =)
Form Browser
r=— D..[ Substance [ Cotogory | Risaclions | Severiy | Type | C.J] Est Onset | Risaclion s... | Updeted By | Sowes | Aeviewsd | L[
Imaged Documents
Orders + agd

Problems and Diagnoses

Problems/Alerts &Dema. .

Results

Task List

This document was last reviewed on 15t October 2018. © The Sydney Children’s Hospitals Network
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Documentation of ENT Assessment
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Ear Assessment, Nose Assessment and Throat Assessment

To complete an electronic assessment of the Ear, Nose or Throat, click on the relevant page of the form.

Ear Assessment:

T Assessment - CLINDOC, Marg
HO €&+ @7

13/07/2003

2

*Performed on:

Surmary

Information for review

Left Ear assessment notes

T ——
Surmmary

Information for review

Mose Azsessment

Throat assessment
Medications

Orders this visit

Management plan

=10l x|

Ear Assessment

Right Ear
Mose Assessment Right Outer Ear ﬁw [ Stenosis [ Dtitis Extena [ Foreign body [ Other:
Thioat assessment
Medications Right Middle Ear Tl Dits medha with effusion [ Cholesteatama Tl Myringosclerosis - symptomatic
[l acute ottis media [l Grommet patent [l Other.
Orders this visit O] Tpmpanic membrane perforation [ Grommet infected
Management plan [ Tympanic membrane retraction ] Grommet blocked
Hearing loss type, right ear IO Conductive ) Sensarineural O Miked O Corgerital ) Other
Hearing loss severity, right IO Hil ) Mild ) Moderats ) Severe/protound
ear
Right Inner Ear IO Vertiga O Dther:
Right Facial palsy IO ‘Yes [a)T}
El: = =@ Blu|7|s|
Right Ear assessment notes
Left Ear
[}s Left Outer Ear [ stresia [ Stenosis [l Otitis Externa [ Forsign body ] Other:
Left Middle Ear [ Otitis media with sffusion O Cholesteatoma [ Myringosclerosis - symptomatic
[ Acute otitis media O Grommet patent O] Other:
] Tympanic membrane perforation ] Grommet infected
[l Tympanic membrane retraction ] Grommet blocked
Hearing loss type. left ear IO Conductive O Sensorineural () Mised O Congerital O Other
Hearing loss severity. left IO [ O Mild O Moderate O Gevere/profaund
ear
Left Inner Ear IO “ertigo © Other:
Left Facial Palsy C Mo

IO Ve

| 4|E(@| BlU[Z|S| =

By: Allen . Margaret
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Documentation of ENT Assessment

Nose Assessment:

1o/ x|
YEO s e +|@F 2

13072008 [2]

By: Allen . Margaret

*Performed on:

Summary

Nose Assessment

Infarmation far review

Ear Assessment
Nose assessment
[ &denoid obstruction
Throat assessment I Al tiniis
I Nasal polyps
Medications Ol Foreign body
Orders this wisit [l sinusits
O Sinusitis complication
Management plan [l Epistasis
Tl Cleft palate
L] Velopharyngeal Insufficiency
[Tl Juverile Nasopharyngeal Angiofibroma
[ Other:
His = 4|m=l@ BlU| 7|5
Nose/Sinus
assessment notes
Throat Assessment:
T T
YEHO e+ + | @FE I

1340742009 By: Allen . Margaret

*Pertormed on:

Summary

Throat assessment

Information for review

Ear Assessment Tonsillitis m [SET
|
Hose Assesement Tonsillitis frequency IO Rarely O>3inBmonths O >5in 12 manths |
Medications Tonsillar size IO Grade | O Grads Il O Grads Il O Grads v
Orders this visit
Palate IO Marmal O Mot nomal [eg cleft)
Management plan
Snoring Assessment [l Sleep disturbed breathing  [C] PSG ordered [l dther

[l Obstructive sleep apnoea ] PSG done

Drooling IOYes [a)T

Tongue tie |o Symptomatic O Nonsymptomatic O Hil

Stridor at rest IO Inspitatory O Expitatory O Biphasic O Positional
Stridor with exertion IO Inspitatory O Expiratary O Biphasic O Pasitional
Yoice disorder IO ‘Yes O No O Other

Foreign body - Cairway I Requires general anaesthetic ] Other:
aerodigestive [ Oesophageal Mo general anaesthetic

Other - specify I

Referred to Ilj Speech therapy [ Voice clinic Ol Other

s = @ 4[m(e BlUlZ[S]

Throat assessment notes

o o

In Progress 4

This document was last reviewed on 15t October 2018. © The Sydney Children’s Hospitals Network Page 7 of 14



Documentation of ENT Assessment

Medications

The Medications page allows you to record medications and administration details. Once entered, the details ‘pull
through’ from one visit to the next so that you can see a record of what was administered previously. Note that it
is NOT a prescription.

| % - ENT Assessment - TEST, Peter I =}

Y EHO e v @R

*Performed on: |QENIESeEN] ] By: Allen . Margaret
Summary . .
: Medications
| Infarmtion Far re
Ear = —
Name Dose |Route Frequency |Start Date Duration |Status Supply Medication other relevant
MNoge Assessmet details [including dose
Thiost assessme K.eflex 125mg  [Oral qid 15/07/2009 1047 MNew medication |3 day hospital
supply
H <dlphar <Date> <Alphas <blphax
Orders this visit
| Management ph <Alphaz <Date> <Alphar <Alphax
<Alphaz <Date> <Alphar <Alphax
<ilphay <Dates <Alphas <hlphas
<tlphas <Date> <Alphaz <hlphax
<dlphas <Dates <Alphaz <&lphay
<dlphas <Dates <Alphax <blphax
<dlphas <Dates <Alphax <blphax
<dlphas <Dates <Alphax <blphax
Is a compliance aid Cves Chio Type of uid |
recommended?
The CHW Diug dose guidelines on the Intranet can be accessed from the reference text link_
Right click in the box next to the 2" This will take you to the link to the Intranet.

When you see a “?” it means there is additional information available. In this case it is the link to the SCHN Drug
dose guidelines. Right-click in the white box and then select Reference Text.

The CHW Drug dose guidelines on the Intranet can be accessed from the reference text link.
Right click in the box next to the "?". This will take you to the link to the Intranet.

This opens a window displaying a link to the guidelines.

Decision Suppart:

Drug Dose Guidelines hyperlink

Refarsnce |
& Chart guide O Nures preparation O Patient education O Policy and proced s O Scheduling information

Link te the CHW Drug Dose Guidelines on the Intranet:

http:/Antranet. kidsfo/app s/picu/drug doses/

To close the reference text window click OK.
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Documentation of ENT Assessment

Orders this visit

The Orders this visit page provides an area where you can record in the form what orders have been organised or
ordered for this particular visit. This DOES NOT actually place an electronic order. To place the order, you must do

so from the Orders page of the patient chart.

4 ENT Assessment - CLINDDC, Marg

VRO S+ | @R

*Performed on: [JREIESEIIE] =

Summary

Information for review

=lolx|

Orders organised or ordered this visit

By: Allen , Margaret

Medical Imaging orders
organised during this visit ] Urasound

Ear Assessment
Nose &ssessment

Thioat assessment

DT sean- sinuses LM
ClCTscan-ear [ Other

Medications
during this visit

Orders this 5%

Microbiology orders organised ||j Earswab -right ear  []Earswab-leftear [ Other

Management plan Audiology referral

Other orders

Management Plan

The Management Plan page provides an area where you can record the details for your patient’s management

plan.

£ ENT Assessment - CLINDOC, Marg

VEO|sE+ + mE R
=]

“Performed on: |[ECYanCIES | N

=[]

By: Allen . Margaret

Surnmary
Management Plan
Information for review
Ear Assessment =[5 =l 1 ®| B|u|7|s
Nose Assessment
Management plan
Throat assessment
Medications
Orders this visit
M anagemenagaan
Review within 1 month O Zmanths 6 months 12 months © Other.
Has a letter been sent o the GP? |O Yes OMo O Natrequired
Has an information sheet been provided? |O Yes ONo O Not Applicable
Is there other documentation related to this IO ‘Yes O No
visit?
If "yes"® , details of documentation can be
noted here

This document was last reviewed on 15t October 2018. © The Sydney Children’s Hospitals Network
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Documentation of ENT Assessment
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Finding previously completed ENT Assessments

There are various places you can find previously completed assessments:

1. The Documents tab on the Results page of the patient chart.

[ —
E1-E]

i B =

All Results

Flowshest: IAII Results Flowshest

Laborator_l,ll tedical Imaging | Imaged Documents |st3yeals] | Fe:

=l .| Level [aLLRESLTSECT

Last 100 Re4

Havigator >

Ll Phone/Communication Motes

Results

Clinical Documents

[} Elood Gas

Asthma Service

L1 Electrolytes/Urea/Creatinine

Lipid=s

Asthma Action Plan
Azthma Reducing Medication Plan
Asthma Education Consultation

Drrugz/Antibiotics

ICU Documents

PICU Referral

lzoamylazes

Inpatient Documents

Timed Urine Information

Paediatric Risk Assessment
Il Modified Braden O Score

Urine Chemistry

CAPALC

Anti-DMA Antibodies

CAPAC Motes

Burns/Plastics Service

Immunology Serology

Infectious Dizease PCR

Bandaged Bear Burns Clinic
Burnz Emergency Clinic Cover Sheet HNew

Double-click on the

Tranzsition Planning

[ ENT Assessment

Clinical Diocuments

Asthma Service

Transition Documentation
Test Document P C

/ to open the text
format of the form.

ENT Service

ICU Drocuments

ENT Assessment

( EMT Azseszment

Inpatient D ocuments

Imaged Documents

RREERACCCOCCOLCCOEL

CAPAL

Out Patient ¥isit Documents
Miscellaneous Documents

2. The Clinical Notes page of the patient chart.

Menu S Clinical Notes
Allergies & add e -
Bz xBRS[2TE
Pl aatatimia A=A
|_ Last 50 Documents : 54
Contacts & Alerts Info "1 PhonefCommunication MNoke Ear Assessment
Form Browser g pethma Service Right Midalle Ear Otitis mediawith effu
Growkh Charts - mFage. c":'_"men ® ) Hearing loss dpa right aar Conductive
Infectious Disease PCRfANLgen Detd H&ﬁ'ﬂi’]’g lass SEVEH}*}{ ;’IQ‘;’IF aar Mild
Imaged Documents 1 Microhiology Reports L af Outar Ear Stenosis
Orders + add g Dental Department Haaring loss bapa faff aar Conductive
I Docurnent i ; -
Problems|Alerts & Demo. . = : Haaring loss sevariy; laif ear Moderat
Inpatient Document
Results ] Oukpatient Document Nose Assessment
Task List g Transition Planning Mosa assassmant Allsrgic rhinitis
R EMT Sicuie
CvErview - Throat assessment
Problems and Diagnoses < Tonsilitis: Yes
Procedures and Diagnoses ;Dﬂs’lif}";s f{EQ‘Ug’J’C}d( Tla in B months
ogiltar siza; Grade
Patata: MNormal
Medications
Medications GRID

3. The Form Browser page of the patient chart.

This document was last reviewed on 15t October 2018. © The Sydney Children’s Hospitals Network



Documentation of ENT Assessment

Modifying a form - Form Browser tab

Use the Form Browser when you want to modify an assessment you have just completed or if you have entered an
assessment on the wrong patient. (Right-click on the form and select Modify or Unchart.)
Please note: Do not modify an assessment that was completed at another visit or by another clinician.

Menu i Form Browser

Allergies 4 ndd Friday, 12 Ju
Appointments Sort by - [T -
Clinical Motes

rE_AII Forms

Contacks & Alerts Info

=B Friday, 17 July 2009

C --E1:34 PM EMNT .ﬁ.sksment (Auth (verified)) - Allen , Margaret

: [E 1:22 PM Asthma Education Consulkakion (auth (Yerified)) - Rovlie, Monique
[E 10:25 aM Asthma Reducing Medication Plan {auth (Merified)) - Allen , Margaret

M P Theewr A A0 e 000

Growth Charts

Imaged Docurments

Printing a form - Print icon

e |ocate the ENT Assessment from the Patient’s Clinical Notes or Results.
e Click on the Print icon.

Clinical Notes

[aazexmsfe)a]|

Last 50 Documents : 54 out of 54 documents are accessible. [Document Count)

3 PhonefCommunication Mote
£ Asthma Service

£ Imaged Documents ENT Assessment Entered On: 17/07/2009 1:36 PM
£ Infectious Disease PCRAntigen Detel Performed On: 17/07/2008 1:34 PM by Allen . Margaret
£ Microbiology Reports 5

Dental Department ummary
g ICES goc;rzzgtmen Histon:of ENT refaiad operations: Grommets Baulkham Hills Private 14/7/08
&I Inpatient Document
£ Outpatient Dacument Al
g Transition Planning Problems (Active
= gTESI\TT’V:E : Cerehral palsy Mame of Problam: Cerebral palsy : £ ast Updatadt 30/08/2007

SSESSNEN! 9 DE AM
E 15(07/2009 5:17 &M Allen ,
[0 17j07]2009 1:34 PM Allen, 1 | Infection risk assessment Mame of Problam: Infection risk assessment ; Last Lisdated

2710720081214 PM

Please contact Dr x re trial.. Marna af Proflam: Please contact Dr x retrial... ; Lasi Lpdatad”
8/09/2008 2:37 PM

Transition Planning in Progress Aame of Froblam: Transition Flanning in Progress | £as?
Updated 29/04/2009 9:16 Abd

Urgent Clinical review recuired  Mama of Profblam: Urgent Clinical review required: Orsay
Data: 6032006 ; Lasr Lipoated: B/03/2006 1:39 P

YIP Marma of Problar: VI Onset Data: 11/01/2007 ; Las?
Updatad 11/01/2007 317 P
«| | »
Diagnoses (Active
Fracture Data: 8/07/2005 12:00 Ak
i+ Bylype
1~ By status Panic attack Data: 28/0172004 12:00 AM
{” Eydate
" Perfomed by Far Assessment
By encounter Right AMdidole Ear Otitis mediawith effusion

Haaring loss e right aar: Conductive
Haarng loss caveany: right aar Mild
P a# rdar Far Stanncic

Setting up the Multi Patient Task List

The ENT Task List is used by the ENT Team to review patients who have been referred for clinic follow-up from ED.
The Task List in PowerChart will initially be blank and several steps are required to set up the list so that it is
always displayed when you log into PowerChart. The following procedure explains how to set up your task list.

e Click on the Multi Patient Task List icon from the PowerChart toolbar.

Task Edit View Patient Chart Links TaskList Options Help
: E Tear OFf i:j Attach %@Change #ﬁ‘._iuspend Z'D.Egit %AdHac & PM Conversation ~ @Explorer Menu Scheduling Appointment Book ﬁ

| WORD &Q, CHW e-Learning Q CHW Laboratory Collection Manual Q Ct

This document was last reviewed on 15t October 2018. © The Sydney Children’s Hospitals Network Page 11 of 14
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e The task list will appear blank, and the following message will display:
“The selected patients, time frame and filters for this view did not return any tasks”

v @ & BB

Assigned Tasks [no time frame defined)

Mental Health Refenals

Task retrieval completed

Na Patients Found Location/Room/Bed | Medical Record

Order Details

ber TS Gk g Task Description| Scheduled Date and
The selected patients, time frame and filters for this view did not return any tasks

e From the menu at the top of the screen, click on Options and select Task Display

Task Edit  Wiew Paktient  Chart  Links Task Listelp
E Tear OFf E Akkach % Change ﬂﬂt Suspend !m. Ezit ’?‘Q AdHoc 5
e Ensure you have the following settings:
a. Inthe Status section list select Pending Validation and Pending
b. Inthe Time Parameters section select All

c. Inthe Location filters section, click on[z] next to All Locations and select Royal Alexandra Hospital for
Children - clicking in the box will change the box from white to blue.

d. Inthe Task types section select ENT tasks.

e Click on the Save button, then click on OK to close the window.

4 viewing: Pending Referrals x|
a Hen (O Time Farameter = Medications
A I &l I Al edications:
I~ Completed [¥ Scheduled =l
¥ Pending Validation ¥ PRN = TEN
¥ | Overdue ¥ Continuaus Esponse
J¥ | Over v C =I5
¥ Pending
J# | I Process
™ Discontinued / Canceled
I~ Suspended
Location Filter Tack Typ
[J€3 Ho Lacation Filer Al Firct: e Chasen Task Types
(1] Al Lacations
B Roval dlexandra Hospital for Children _ﬂ ENT Tasks
Labaratary
Medieation
Medication Reconciiation
Hurse Callect
Nutrition and Distetics Referral
DOceupstional Therapy Refenal
Orthoptics Referral
Orthatics Referral
Patient Cars
Patient Education
Patient Schedule
Personal
Physiotherapy Refersl
PRN Response
Paychology Rieferral =l
Driginal Settings < Save Cancel

e Right-click on Assigned Tasks and select Customize Patient View.

% - PowerChart Organizer for Doctor , Seven

Iask Edt Wew Patient Chart  Links TaskList Options Help
& Patient List =3 Casign 8 Scheduling H [=) worD ) CHw e-Learning €} CHW Laboratary Collection Manual €3¢

ZTear Off Znttach Eéchange mguspend ﬂﬂ.Eglt ag»ﬂu:lHoc & PM Conversation ~ @ Explorer Menu Sched

Multi-Patient Task List

<
"

LESNUERAES  Custamize Patient Yiew..,

This document was last reviewed on 15t October 2018. © The Sydney Children’s Hospitals Network



Documentation of ENT Assessment

e Ensure you have the following settings:
a. Tick the white box next to Choose Patient List then select Department View.
b. Unclick View Assigned Tasks.

c. Under Location Filters, click on[+] next to All Locations and select Royal Alexandra Hospital for Children -
clicking in the box will change the box from white to blue.

%~ Task List Properties x|
' Time Frames Patient List I °
— Location Filkers
I Choose a Patient List -8 Mo Location Filker
- All L ki
Drepartriental Wiews D ocatians
Surgical W ard
° ¥ “iew Assigned Tasks Save I
'TI Cancel I
2 e Click Save and then click OK.

e Patients should now be visible on the task list.
Hint: you may need to refresh the screen

2N

Departmental Yiew, Assigned Tasks

Refresh

Pending Refemrals

T ask. retrieval completed

Location| Medical Record Number Name Order Status| Order Details | Task Status Task Description
1014078 BARRAQUIO, Rosalie Ordered 17-Jan1215:33.... Pending EMT Referral to Clinic &pproval

Information: This procedure of setting up the task list will only need to be performed once

Q.
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Documentation of ENT Assessment
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Reviewing the Referral

From the Multi-Patient Task list, double-click on the patient’s name. The patient’s chart opens, with the
display defaulting to the ENT Referral to Clinic Approval.

a. The first page of the form is the referral request from ED.

b. The second page of the form is the ENT Triage screen to determine the type of appointment required.

L ENT Referral to Clinic Approval - BARRAQUIOD, Rosalie

=lolx|

YEHO gF s ¢ @ 2
=]

*Performed on: |(REOPRN R By: Doctor . One

ENT ED Referral Review

Note:if this patient has had a previous ENT refenal, questions may show as

pre-completed. Right click in the field to clear and enter new referral

Doactor , Five ﬂ
information (including current referral password)

(' Emergency Department (CHyw| O CHW Inpatient Location - Other O Other:
@ Emergency Department (Randwick] ) CHW Outpatient Other Location

Referral completed by

Referred from

Spoken to ENT

ENT team member
contacted

An ENT referral can only be accepted if you have spoken to a member of the
ENT team

@® Riegistrar C Consultart
O Resident Medical Officer © CNC

ENT referral password s A current referral password is only available from a member of the ENT team
following referral discussion
Reason for referral Forsign body, ear [ otitis media Tl Traumatic tympanic membra ] Dther:
[ Foreign body. nose O Ear discharge [ Epistanis
] Fracture, nose [ Otitis Extema O] Stridan
=ls = % [%|@| BlU|r

Additional notes

% ENT Referral to Clinic Approval - BARRAQUIO, Rosalie
YEHO sFE+ ¢ @ B

“Performed on: |JFEUEAN Y =

iofx]|

By: Doctor . One

ENT Referral for Follow-up

The purpose of this form is for the ENT Clinicians to triage requests for referal to the ENT clinic

8] =] O Mo

) Emergency Follow up

() Registrar new patient clinic
) Registrar Follow-up

() Consultant Follow up clinic
() Consultant new patient clinic
O Ainway Assessment Mew

) ENT Foreign Body

Does this patient require referral
to the ENT Clinic?

Type of appointment required

H

s -] @ &/m(@ BUlZ|S|

Notes regarding referral and
management plan

Al I_'ILI

|auth (verified)

Once an appointment type has been selected and the form is signed, the patient automatically appears on the

Scheduling Appointment List. This list is managed by the ENT clerical staff.
A tick now appears against the patient’s name on the Multi-Patient Task List
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