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Oncology LTFU Follow Up Tests

This solution allows tracking of future test dates for Oncology LTFU patients. It consists of three components:

e An electronic form through Ad Hoc Charting in PowerChart to enter the data on when tests are due, and when
they are booked.

e Areportin Explorer Menu, to display what tests are due within a specified time frame.

e AClinical Note in PowerChart to print reminder letters to send to patients / carers on when these tests are
due.

Open the Oncology LTFU Future Tests Form

The Oncology LTFU Appointments form is used to enter the information on when the tests are due.

Note: Because the form is a piece of clinical documentation in the eMR (PowerChart), admin
staff cannot currently enter the data. They can, however, run the report.

To enter data:
e Open the patient’s chart in PowerChart.
e Click on the Ad Hoc charting button on the toolbar.

e Inthe Ad Hoc chart window, choose the Oncology folder (left frame), then select the Oncology Long Term
Follow Up Future Tests form (right frame). You can double-click the form, or click once and then click Chart.
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e The form will open.

e The form consists of one page, showing a table for data entry, and a ‘read-only’ text field that lists if the
patient has had pathology or medical imaging tests posted in PowerChart. This information corresponds to the
tests that the service keeps track of (you would have to go to the Results tab in PowerChart to view the actual
results).

e Previous entries into the table will copy forward, but can be deleted or added to.

The yellow fields on the form indicate mandatory information is required. These are mandatory as the report will
not work without the name of the test and the date it is due.
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Oncology Long Term Follow Up Future Tests

Future Tests

*Test Type *Date Due |Date Test Results Comments Refenal
Booked Sent

<&lpha> < Date> <Date> <&lphay

Right-click table to add or delete rows as necessary

Past Results (Pathology & Medical Imaging - Internal Only)

Results listed here refer to only those posted in PowerChart. coresponding to tests tracked in the above table.
Please sce the Results tab in PowerChart to view the actual result.

Past relevant results

Test Last Performed

Full Blood Count 07092011 0815
Thyroid Stirmilating Hormone 11/08/2011 08:37
Electrolytes, Urea, Creatinine 22/10/2010 10:08

To add a new test:
e Click <Alpha> in the first field, and from the list that appears, select the desired test type.

e Click or tab to the next field (press Spacebar to activate the popup if you tabbed there), and enter the date the
test is due.

e Complete the other fields as appropriate.
e To add another test, right-click on the table and from the submenu, select Add Row. Enter the data as above.

e [f the due date for a test has passed, and you wish to remove that row from the table, right-click on the row,
and select Delete Row.

e Right-click on the table and select Clear to delete all rows from the table.

Information: The report looks for the last-created form for each patient. If you delete a test from the

form before its due date, it will not appear on the report, even if it is still listed on older
versions of the form.

Tip: If a reminder letter has been previously sent, and the patient confirms when the test is
to be held, you may wish to update the information in PowerChart. To update
information, you should create a new form, as described above. The old information
will copy in, and you can modify/add to it as necessary.

You can view what is documented on the forms from the Clinical Notes tab in PowerChart, and from the folders on

the left, navigating to the Oncology Service, then locating the Oncology LTFU Late Affects Appointments
documents.
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Oncology LTFU Tests Due Report

The report to summarise which patients have tests due is in Explorer Menu. You can get to Explorer Menu from:

1. PowerChart toolbar 2. Patient Management App Bar

stian il Scheduli

TE

=
-
STggy " geffecent ~ | MF
I - S| Wi|er| @|ca(e)|
4

Please contact the IT Service Desk if you have difficulty locating these buttons.

The report is located in the folder structure on the left, under Main Menu = PM Clinic Reports = Oncology LTFU
Tests Due. The report lists all details entered on the form (except comments), as well as the next Oncology LTFU
appointment booked for the patient in Patient Scheduling.

e Click once on the report to select it.

e Inthe Input fields, leave the Output to File set to MINE (this means onscreen). Leave Facility as CHW. Enter

the start and End dates for the required period. Note that if you select a long period, the report may take a
long time to run, or worst case, will freeze the system. It is best to run for one month only.

e Also note that if the Start Date and End Date must be different in order to return any results.

e Click Execute to run the report.
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Report : 707 _SCH ONC_LTFU RPT_DWD Facility : The Children's Hospital at Westmead Date: 18/08/2011 08:33
LTFUI Patient Tests Due : Page: 1
between 01/08/2011 and 30/09/2011

MEM Parient. Name Tezt. Test Date Date Test Due Referral Sent Next Appt for LTFI
349465 DOOLEY, Mark Bone Mineral Density (BMD) 20/07/2011 20/08/2011

349465 DOOLEY, Mark Mid Stream Urine (M3 20/08/2011

899462 PBED, Girl Echocardiogran 14/00/2011 YTes lz/04/2012
B99462 RED, Girl Thyroid Palpation 22/08/2011 lz/04/2012
1073219 TEST, Scott Bone Mineral Density (BMD) 16/08/2011

1079219 TEST, Scott Echocardiogran 16/09/2011 YTes

1079219 TEST, Scott Full Elood Count [FEC) 27/09/2011

1073219 TEST, Scott Thyroid Function Test 16/08/2011

1079238 HOPPY, Donald Eone Mineral Density (EMD) 22/09/2011 14/00/2011 YTes

1079z70 TEST, Tony Audiology 14/00/2011 05/09/2011 YTes 15/03/2012
1073270 TEST, Tony Full Blood Count (FBC) 14/08/2011 05/08/2011 Tes 15/03/2012
1200054 FITZY¥, Tom Echocardiogran 23/08/2011

lzooosg FITZ¥, Tom Oral Glucose Tolerance Test [0OGTT) 27/09/2011

1200054 FITZY¥, Tom Urinalysis 27/08/2011 27/08/2011
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When it is finished, click the Printer button to print the report (you may have to select your printer).

Oncology LTFU Appointment Reminder Letters
The patient reminder letters are generated from within PowerChart, on the Clinical Notes tab. At present only
clinical staff can generate the letters, as they are part of the patient’s medical record.

The letters read information from the form, and can also vary content based on the patient’s age, with different
text printed for <18 year olds, and 18+ year olds. You can edit the content of the letter before signing it, but note
that the patient address is positioned to sit in the window of an envelope, for mailing.

To create the letter:
e Open your patient’s chart, and click on the Clinical Notes tab.
e Click the Add button.

e |nthe Add Document window, select Oncology LTFU Appointment Reminder Letter. The letter will
automatically be generated for this patient, including all tests entered on the form within the next 6 weeks.
(Note, you cannot enter a search date range in the letter, like you can in the report).

e Where a test is due, it will include the instructions for attending that test, based on the patient age. Where a
test is already booked, that will be noted on the letter, and you can highlight and delete it if desired.
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Oncology Long Term Follow Up Clinic
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Dr Melissa Gabriel

Co-ordinator, Oncology Long Term Faollow Up Clinic
'The Children's Hospital at YWestmead

Frovider Mo, 22268578

Tel: +61 298452141
Fax +61 298462171
E-mail: LTFU@chw.edu.au

18 August 2011
Parent / Guardian of Tony TEST
45 181-183 Hawkesbury Rd
WESTMEAD
NSW 2145

Dear Parent/ Guardian of Torny,

WEMN: 1079270

Cur information shows that you are due for the following appointments:

“hen making these appaintments please state you are an Cncology Long Term Follow Up patient

Please call The Long Term Follow Up Clinic once the appeintments have been scheduled so
that the referrals can be forwarded to the appropriate department - phone: 98452141.
This will ensure that no unnecessary delays occur when you arrive for your appointment

Audiclogy
Test Booked for 14/08/2011

Audioloav

Sign I Save | Sage&CIusel

El

Cancel |

e Edit the letter as desired. (There are some parts locked, e.g. the patient’s name and address).

e |[fatestis not listed on the letter because was outside the 6-week period, you can type the necessary text, or

add the text from an associated template.

To add text from an associated template: Insert Template ———> o
e Click on your document where you want to place the

¥ 6]

template. Manage AutoText  Spell Check

e Click the Insert Template button.
e From the Template Selection window, choose the desired associated template, and click Insert.

4 Template Selection (=]

Agsociated templates

Oncology LTFU Appointment Reminder — <<-- default template

Oncology LTFU Audiology Text

Oncology LTFU BMD Text

1 LTFU Echo Text
ncology LTEL FB b

Oncology LTFU M5U Text

Oncaology LTFU Ophthalmology Text —

Oncology LTFU Pulm Funct Text

Onecologe LTFU Thyroid Fune Text

Oncology LTFU Thyroid Palp Text %4

| v

All existing termplates

Adoption Clinic Clinical Maote -
Allergies smart template

Haem B General

Haem B new leukaemia —
Haem Bt with Trephine

Haematology Annual Review

Haematolagy Bone Marrow Repart

Haematology Clinic
Haematology Clinic no indent
Haernatolagy Departrient Letter

Inzert:
Template selected will be inserted at the lacation of the cursor.

Append:
Template selected will be inserted at the end of the document.

Replace:

Template selected will replace all unsigned text.

Inzert

Append Feplace Lancel I

4
—

e The template you selected will be inserted into the document.
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To complete the letter, type your signature/designation and contact details, or you can use auto text to insert this
for you. (See the Quickstart for Creating Auto Text on how to create your signature block of text).

Click on your document where you want the auto text.
Type the first few letters of your assigned shortcut. When the auto text description pops up, press Enter.
Your auto text will be inserted.

Aaial J2 ) KK
This hlood te st can be organised by car
on 98452141 stating the day you wish t

through to Pathology (Fishbowl, open 7
at Wwestmead.

With kind regards

-

Aial 52 K
This blood test can be organised by co
on 98452141 stating the day you wish t
through to Pathology (Fishbowd, open 7
at WWestmead

With kind regards

Tony Fitzsimons
Scheduling Anplication Specialist
Clinical Application Suppart Unit

When your document is complete, click Sign. You will be given the option to view your new document immediately,
or you can view it later on the Clinical Notes tab for the patient in PowerChart.

To print the letter:

Locate and open the letter in Clinical Notes.

This letter is formatted to print on letterhead paper, so
ensure you know which tray in your printer to direct it to.

Click the Print button.

Make sure you select Draft Print Without Headers and
Footers, so that system-generated information is not
printed to the letter.

% Print Method |

Select a print method ar click OK to accept the default
" Draft Print
! tdvanced Clinical Motes Frint

! Medical Fiecord Print

wpedite Print

& firalt Brint Without Headers and Footers

fit it the printed wersion.

Ok I Cancel
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