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A series of helpful guides provided by the Information Technology Department

Printing for Transfers

The 724 Downtime viewer printout is used for Patient transfers out of hours. The 724 Downtime viewer
printout has to be printed from the Downtime Computer.

Print right before the transfer to ensure all documentation has been entered.

Don’t discharge the Patient in the System before printing. Otherwise the information will not be available on
the Downtime viewer.

e Click on the 724 Downtime viewer icon.
= Audit Information!
e The Audit Information screen opens.
Ressen for viewing the patient's chart
e Enter your username. R T —
Other
. P ,
e Click on Other and add ‘Printing for transfer’.
e Click OK.
= T24Access Viewer
File Help
Pat\entLlst‘ Patient Search | Appointment Search | Lab Collection Search | Unverified Medications | Pharmacy Fill List
T Patient Ln]
e The Patient list screen appears.
Print Chart
. . [Campevduwnward Clubbe Ward | Commercial Traveller Ward | Clancy Ward | Surgical Ward Vauetywm]
® C“Ck on your Ward from the I|StS. Name | NHS |FIN_ |MRN [ Age [Sex |DOB | VisitResson | encounter Type | Room/Bed | Med Service Admitt
BROWN, Charie 123 12312310 2296249 130149 Oyears Male  06/06/2006 CHEMO Inpatient 0608 Oncology /011
11340 Olympis 12312312310 2296248 1301478 12 years Female 13/06/2003 CHEMO Inpatient 0507 Oncology o011
STTEST, Sumanth 254 37759611 2296247 1300578 1Dyears Msle  15/06/2005 CHEMO Inpatient 0710 Oncology 112N
. UATONC, Patl 00000000000 2206245 1301444 Syears Female 11/11/2010 CHEMOTHERAPY Inpatient 0506 Oncology 3121
(] ClICk on a COlumn header tO Sort PETAL, Flower 12312312310 2296245 1301495 Byears Female 07/07/2007 CHEMO Inpatient 0505 Oncology 30121
. . CHRISTMAS, Father 12312312310 2266243 1301434 15years Msle  25/12/2000 CHEMO Inpatient 1318 Oneology 2311
patlents (eg Name fOf' alphabetlcal UATONC, Pats 00000000000 2206232 1301440 Gyears Male  11/11/2002 CHEMOTHERAPY Inpatient 0303 Oncology 18/12/1
UATONC, Pats 000000 D00DD 2296196 1301450 1Dyears Msle  22/11/2005 TEST Inpatient 1520 Oneology 097121
Order)_ UATONC, Pat7 00000000000 2296197 1301451 Qyears Female 11/11/2006 TEST Inpatient 1013 Oncology 097121
KIP, Waitlist 12312312310 2293244 1219507 Syears Male  10/10/2010 TESTING DEMOGRAPHIC BANNER Inpatient 0101 Endocrinelogy /121
Print Chart

Camperdown Ward l Clubbe Ward l Short Stay Ward | Surgical Warl
Name | NHs [FN [ MRN | Age
BUTAMOL, Sally 12312312312 2296375 1301525 8 years
PRAZOLE, Omar 254 377 54111 2296363 1301517 9 years
OLON, Max 254 377 54111 2296362 1301516 12 months
QRMIN. Mati 254 377 54111 2296361 1301515 8 weeks

e Click on the patient you want to print. (INOPRIL, Lucy | 254 377 54111 | 2296360 1301514 [15 years |

OVIR, Valene 254 377 54111 2296359 1301513 7 years

. . MYCIN, Toby 254 377 54111 2296358 1301512 6 years
e Click on Print Chart. KACIN, Amy 254 377 54111 2296357 1300214 4 years
PHINE, Moira 254 37766611 2296356 1301511 11 months

CETAMOL, Perry 254 377 83311 2296355 1301510 2 months
MICIN, Magenta 254 37529911 2296354 1300494 4 years
OPHENOLATE, Mike 254 377 66611 2296353 1301286 3 years

MICIN, Jenny 254 377 54111 2296352 1300150 14 years
FLUID, vy 254 377 54111 2296351 1300131 2 years
CILLIN, Penny 254 377 66611 2296349 1300039 7 years
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e Change the timeframe you want to print.

&

Printing Preferences

° Tlck the Components you Want to pnnt Select the patient data to send to the printer.

PrintFrom[OG/MROlG v to 07/04/2016 ~ ]

e Click Finish.
[7] Print Sections Without Data

Check/Uncheck All

Sections:

ab Results -
atient Care Results
Medication Orders (Current)
Medication Orders (Future)
Medication Orders (Discontinued)
P\ctive Orders

m

uture Orders
Lompleted Orders
rint Child Orders (Orders/Future Orders Must Be Checked)
ital Signs
Pocuments
[7] pcheduled Appointments
[¥] Intake and Output
[7] Microbiology (Susceptibility & Reports)

fMadicatinn Denfile (Ciirrant Mede)

10000000083

S [

[ Finish ]I[ Cancel

Note:

Within hours (Monday to Friday between 8-5pm) please contact Health Information Unit on who will print the
documents for transfer for you.

e CHW: 9845 2356 (ext. 52356)

e SCH: 9382 0021
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