Quick Reference Guide

Mental Health — Documenting a MH Act Principal

Care Provider form within the eMR

Smarter Safer Better

Introduction

This quick reference guide details how a user can document the MH Act Principal Care Provider within the

electronic medical record (eMR)

The MH Act Principal Care Provider electronic document is used to document a consumer’s Principal Care
Provider. This document should only be completed by an authorised medical officer or director of
community treatment

1. Accessing the MH Act Principal Care Provider

1. PowerChart: From the Patient Summary Tab, open Doc Launcher and select MH Act Principal Care
Provider from the relevant Mental Health section

FirstNet: From the ED Summary MPage Tab, open Doc Launcher and select MH Act Principal Care
Provider from the relevant Mental Health section

4 MH Legal Forms I —

MH Act Detention of Patient 2hrs MH Act FORM 1 - Detained Person

MH Act FORM 2 - Mental Health Inguiry MH Act Prindpal Care Provider

MH Act Schedule 1 (Section 19) Med Cert MH Act Transfer Between Facilities

2. Adding data for the MH Act Principal Care Provider

2. The PowerForm window automatically opens after you select MH Act Principal Care Provider from
Document Launcher. Complete the required details within the form. Reference text is available by right
clicking within the white Reference text box (link to Mental Health Act 2007 forms)

Ensure all the

DOB: 01/01/1970  AGE: §3 Years
LOC: PMB 1A; 04; 004

MRN: 48-40-00 MC: 99999999999

SEX:F

[Testpatient, Biue
[2 Abemethy St SEAFORTH NSW 2092

details here are

7 Indicates Reference Text exists for this field. To access.

. right click in the field and select "Reference Text"

Reference Text | | j

Upon saving/signing, all information entered below will be copied across to a legal document. Please ensure that all

accurate as you

information entered below is accurate before signing

medical offi

community treatment.

The final legal dacument produced after this form will require a si

from an

cannot edit any of

Are you an authorised medical officer |O an autharised medical officer

O director of community treatment

or director of

| 8 the fields within

Principal care provider full name [

Principal care provider address [

‘ the next document

<

3. Sign the form by clicking the green tick in the top left hand corner

Filename: 07_MH_QRG_MH Act Principal Care Provider
Effective Date: October 2023
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Quick Reference Guide

Mental Health — Documenting a MH Act Principal Care
Provider form within the eMR

3. Finalising the MH Act Principal Care Provider

4. After signing the form, the dynamic documentation window will automatically open

Note: The information entered in the previous form autopopulates into the dynamic document to create
the legal document

5. Thoroughly review all the information within the dynamic document

- & Documentation &2 Full screen £ 0 minutes ago
Fadd -5 | L
MH Act Principal Care Provid... X List ar
Arial -0 - B I U A-|z|l2 = =8

This note contains infermation sourced from the patient record and it also contains the details that you entered via the previous data entry powerform. Please
review the information in this form to ensure it is consistent with the requirements under the Mental Health Act. This Note is only to be signed off by an
authorised medical officer or director of community treatment.

Clicking the ‘Sign/Submit' button indicates that you have read this note and are satisfied with its accuracy. You also consent to have your electronic signature
attached fo this note. If the information in this note is MOT accurate, click the ‘Cancel’ button at the bottom of this note then click ‘Discard Changes’ fo cancel

The Note details can be by gor it g the relevant infermation via the data entry powerform (that is available via the document launcher)
andfor updating patient details.

MENTAL HEALTH ACT 2007
SECTIOM 724

IDENTIFICATION OF PRINCIPAL CARE PROVIDER

| Janice Snyders, as director of community treatment
of Port Macquarie Base Hospital

identify John Smith Test

of 1 Testing Street, Manly Vale, Sydney, 2093

as the principal care provider of Blue TESTPATIENT

as | believe that, for the purposes of this Act, this person is the individual who is primarily responsible for providing support or care to the consumer (other than
whally or substantially on a commercial basis).

Mame: Janice Snyders
Designation: (DBA)
Date: A7/02/2023

IMPORTANT INFORMATION

* The authorised medical officer or director of community treatment must not determin on is the principal care provider of a consumer if the
person is excluded from being given notice or information about the consumer under ion 72A(3) and section 72(2)).
v
* An authorised medical officer or a direcior of community treatment is not required to give effe a requirement relating fo a principal care provider of a
Note Details: MH Act Principal Care Provider, Snyders, Janice DBA, 17/02/2023 17:21 AEDT, MH Act Principal Care Fu...‘T\ Sign/submit | ‘ e ‘ ‘ E— | | —

6. Click Sign/Submit

7. Upon Sign/Submit the note type window opens and the note type for the MH Act Principal Care Provider
will automatically populate into the ‘Type’ field

o Sign/Submit Note

7 = Type: Note Type List Filter:
MH Act Principal Care Provider | RaRIT ) v
“Author: Title: “Date:
Snyders, Janice DBA [MH Act principal Care Provider | [17/02/2023] #[1721 ] acOT

(~ Forward Options

‘ m Recent | Relationships |Q Provider Name ‘

Contacts
| Default Name | | Default| Name Comment Sign Review;cc|

] o]

Click Sign to finalise the document

NB: Once you have signed/submitted the MH Act Principal Care Provider document you will not be able to
modify. To make any changes, Unchart the PowerForm and In Error the document to restart the workflow

Filename: 07_MH_QRG_MH Act Principal Care Provider
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Provider form within the eMR

4. Viewing the MH Act Principal Care Provider

The final document is viewable within PowerChart and FirstNet, via ContinuousDoc, Documentation, Clinical
Notes, and the Results Flowsheet found within the Menu Bar

5. How to Unchart/In Error the MH Act Principal Care Provider
Form and Dynamic Document

To Unchart/In Error the legal document, you will need to Unchart the form AND In Error the final dynamic

document
1. How to Unchart the PowerForm 2. How to In Error the Dynamic Document
a. Navigate to ‘Forms’ within the Menu Bar a. Navigate to ‘Forms’ within the Menu Bar
b. Right click on the form you wish to Unchart and b. Click on the document name to highlight the document you

wish to ‘In Error’. Click ‘In Error’ from the available options

TESTPATIENT, Miss Pink =«

TESTPATIENT, Miss Pink 33 Years Female DOB:01/01/1989
Allergies: No Known Allergies

EMenu F £ ~ M Documentation

select ‘Unchart’

TESTPATIENT, Miss Pink =
TESTPATIENT, Miss Pink 33 Years Female DOB:01/0
Lo

Allergies: No Known Allergies

SLms i Forms Patient Information
Patient Information Lo ~ — = F Add - .’Elgn . | D"Modn"y ‘ L] | ' v | B (3 Error
07 December 2022 Contact
- . List
Contact Details
neact Lietst Patient Summary
Patient Summary Sort by: | Date - | q "
’ Display : | Al ~ Advanced Filters
3 All Forms
E,D'rue_qjay 13 December 2022 AEDT Arranged By: Date Mewest At Top  © Result typ
[ - | VT | MH Act Detention of Patient 2hrs 13712/2022 13:38 JISSEIE
[ | - RIVEE View dical Certif A *roblems, and Diagnoses [ MH Act Detention of Patient Zhrs Snyders, Janice DBA Sgiﬂn ﬁ:l‘
5 BMonday  Modify MH Act Schedule Med Certific... 13/12/20221035| | porforme
-[B 17:0¢ Unchart n Facilities MH Act Schedule 1 - Medical Cert... Snyders, Janice DBA] by:
- [ 16:4¢ . n Facilities H H
W o c. TheIn Error comment window will open
[ 11:32 - Health Ing
st H ‘¢ ’
-E . ted Person d. Enterareason to In Error and click ‘OK
1122 Change Date/Time n Facilities

c. The Unchart reason window will open
d. Document the reason to Unchart and click sign

o) Result Uncharting - TESTPATIENT, Miss Pink - 48-39-84

In Error Comment - Optional

f Patient 2hrs (Unchart) - TESTPATIENT, Miss Pink

Comments:

*Performed on: | 13/12/2022 = 13:38 “ AEDT By: Snyders, Janice DBA -
| AL - ‘ | - Y Created document in error
\ Uncharting this form will change the status of all the results associated with this form
lé to “In Error* Cancel

Comment:

‘ The document has now been marked In Error
The document has now been Uncharted

Filename: 07_MH_QRG_MH Act Principal Care Provider
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