Quick Reference Guide

Mental Health — Documenting a MH Act Schedule 1

(Section 19) Med Cert form within the eMR

Smarter Safer Better

Introduction

This quick reference guide details how a user can document the Schedule 1 (Section 19) — Medical Certificate
As To Examination Or Observation Of Person within the electronic medical record (eMR)

The MH Act Schedule 1 (Section 19) Med Cert electronic document is used for when a consumer may be taken
to and detained in a declared mental health facility based on this medical certificate. This document is a
prescribed form and should only be completed by an Accredited Person or Medical Practitioner

1. Accessing the MH Act Schedule 1 (Section 19) Med Cert

1. PowerChart: From the Patient Summary Tab, open Doc Launcher and select MH Act Schedule 1 (Section
19) Med Cert from the relevant Mental Health section

FirstNet: From the ED Summary MPage Tab, open Doc Launcher and select MH Act Schedule 1 (Section
19) Med Cert from the relevant Mental Health section

4 MH Legal Forms
MH Act Detention of Patient 2hrs MH Act FORM 1 - Detained Person
MH Act FORM 2 - Mental Health Ingui MH Act Principal Care Provider

IH Act Schedule 1 (Section 19) Med Cert MH Act Transfer Between Facilities

2. Adding data for the MH Act Schedule 1 (Section 19) Med Cert

2. The PowerForm window automatically opens after you select MH Act Schedule 1 (Section 19) Med Cert
from Document Launcher. Complete the required details within the form. Reference text is available by
right clicking within the white Reference text box (link to Mental Health Act 2007 forms)

DOB: 01/01/1970  AGE: 63 Years MC: 99999999999
LOC: PMB 1A; 04; 004

Ensure all the
j Indicates Reference Text exists for this field. To access. right click in the field and select "Reference Text"

Reforence Text || i details here are

Upon signing. all information entered below will be copied across to a legal document. Please ensure that all information
entered below is accurate before signing

accurate as you

PART 1

T cdperson [0 Neiesasimer © Aesmiiane ] cannot edit any of
Facility of med [ | . . .
T E=mE e the fields within
State place where examination/observation ook place | | 8 t h en eXt d ocume nt
State how the examination/observation occured C personal lly exarmine: d O p ly abserved
O by aud dfink. d O by audo visual ik observed
State length of examination/observation l:|
| certify the following matters:
1.1 am of the opinion that the person examined/observed by me is (select option that applies, see below)
3. Sign the form by clicking the green tick in the top left hand corner
Filename: 07_MH_QRG_MH Act Schedulel (Section 19) Med Cert Ao
Effective Date: October 2023 “.“,.
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3. Finalising the MH Act Schedule 1 (Section 19) Med Cert
4. After signing the form, the dynamic documentation window will automatically open

Note: The information entered in the previous form autopopulates into the dynamic document to create
the legal document

5. Thoroughly review all the information within the dynamic document

~ M Documentation 54 Full screen
Fadd - B | LY
MH Act Schedule 1 (Section... > List ar
Arial - - B I US A-|2 = = |
U UDILR VA TN U TR
~
PART 1
I, Janice, SNYDERS (Medical Practitioner)
of Port Macquarie Hospital certify that
on 17-FEB-2023 immediately before or shortly before completing this certificate, at Port Macquarie Hospital
| persenally examined
Blue TESTPATIENT for a period of 3 days
| certify the following matters
1. I am of the opinion that the person examined by me is [strike out alternative that is not applicable]:
(a) amentally ill person suffering from a mental ilness and that owing to that illness there are

reasonable grounds for believing that care, treatment or control of the person is necessary for the

person’s awn protection from serious harm or for the protection of others from serious harm,

necessary for the pars ; rious physical harm ot for the protection of

¥ P P PaY P
5 . |
2. | have satisfied myself, by such inquiry as is reasonable having regard to the circumstances of the case, that the person’s
involuntary admission to and detention in a mental health facility are necessary and that no other care of a less restrictive kind is
appropriate and reasonably available to the person
3. Incidents and/or abnormalities of behaviour and conduct (a) observed by myself and (b) communicated to me by others (state
name, relationship and address of each informant) are
(a) (v
TEST
T
Note Details: MH Act Schedule 1 (Section19) Med Cert, Snyders, Janice DBA, 17/02/2023. .. Sign/Submit | | oo | | Save & Close | | ]

6. Click Sign/Submit

7. Upon Sign/Submit the note type window opens and the note type for the MH Act Schedule 1 (Section 19)
Med Cert will automatically populate into the ‘Type’ field

n/Submit Note

" *Type: Note Type List Filter:
MH Act Schedule 1 (Section19) Me R I vy v]
“Author: Title: “Date:
Snyders, Janice DBA ‘MH Act Schedule 1 (Section 19) Med C| |17/02/2013‘m AEDT

~) Forward Options

‘ Imﬂ Recent Relationships |Q Provider Name ‘

Contacts Recipients

‘ Default Name | ‘ Default Name Comment Sign Re\naw»‘tc‘

NB: Once you have signed/submitted the MH Act Schedule 1 (Section 19) Med Cert document you will not be

able to modify. To make any changes, Unchart the PowerForm and In Error the document to restart the
workflow

Click Sign to finalise the document

Filename: 07_MH_QRG_MH Act Schedulel (Section 19) Med Cert
Effective Date: October 2023
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4. Viewing the MH Act Schedule 1 (Section 19) Med Cert

The final document is viewable within PowerChart and FirstNet, via ContinuousDoc, Documentation, Clinical
Notes, and the Results Flowsheet found within the Menu Bar

5. How to Unchart/In Error the MH Act Schedule 1 (Section 19)
Med Cert Form and Dynamic Document

To Unchart/In Error the legal document, you will need to Unchart the form AND In Error the final dynamic

document
1. How to Unchart the PowerForm 2. How to In Error the Dynamic Document
a. Navigate to ‘Forms’ within the Menu Bar a. Navigate to ‘Forms’ within the Menu Bar
b. Right click on the form you wish to Unchart and b. Click on the document name to highlight the document you

select ‘Unchart’ wish to ‘In Error’. Click ‘In Error’ from the available options
TESTPATIENT, Miss Pink =

TESTPATIENT, Miss Pink 33 Years Female DOB:01/01/1989
Allergies: No Known Allergies

i Menu ¥ < * & Documentation

Patient Information gk Add = B Sion JI| [ Modify | B | & % | B 2n Error

Contact

TESTPATIENT, Miss Pink x
TESTPATIENT, Miss Pink 33 Years Female DOB:01/0

Allergies: No Known Allergies o

: Menu

atient Information

List
Patient Summary
Sort by : | Date -
Display : | &l ~ Advanced Filters
3 All Forms ITF Observation Chart
= Tuesday, 13 December 2022 AEDT Armranged By: Date Result tyf
. H Y —  MH Act Detention of Patient 2hrs ety | Result da
[ | - RIVEE View dical Certif A Problems, and Diagnoses [ MH Act Detention of Patient Zhrs A S:iﬂn ::Il
=-F)Monday Modify MH Act Schedule1 Med Certific... Performe
B 17:0¢ Unchart n Facilities MH Act Schedule 1 - Medical Cert... Snyders, Janice DBA by:
-1 16:4C . n Facilities . .
Bios c. TheIn Error comment window will open
[ 11:32 - Health Ing
st H ‘ ’
-l =y ted Person d. Enter areason to In Error and click ‘OK
. H 1122 Change Date/Time n Facilities

c. The Unchart reason window will open

. . o) Result Uncharting - TESTPATIENT, Miss Pink - 43-39-84
d. Document the reason to Unchart and click sign

£ Patient 2hrs (Unchart) - TESTPATIENT, Miss Pink In Error Comment - Optional
1
. Comments:
*Performed on: | 13/12/2022 = 13:38 “ AEDT By: Snyders, Janice DBA -
| A | 2 ‘ | =2 4 I Created document in error
a Uncharting this form will change the status of all the results associated with this form
lé to “In Error* Cancel

Comment:

‘ The document has now been marked In Error
The document has now been Uncharted

Filename: 07_MH_QRG_MH Act Schedulel (Section 19) Med Cert

Effective Date: October 2023 {!—i“:’-’.
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